Fluvanna County 

Buildings and Grounds Department

Repair & Maintenance Request Form

To report a trouble by phone, call:

Garland Nuckols
434 591-1927







or


Fax:  591-1924


Nelle Carter  

434 591-1925


Date:

Requestor: 

Dept:


Building:

Phone:



State problem or nature of work being requested:



Priority:
Emergency/Safety

Routine

Low


                             (Immediate)                              (As soon as possible)                (Work into schedule)


(To be filled in by B&G Department)

Buildings & Grounds Maintenance Follow-up

Job No.__________

Accomplish in-house___

Contract out___
 Quotes requested from:
Schedule for (date) ___________
   
       (1) Company:_______________________




Phone:__________________________

Job assigned to:______________


Address:________________________








________________________________






       (2) Company:________________________

Phone:__________________________







Address:_________________________

Initial assessment:________________________ 
________________________________

_______________________________________

_______________________________________

_______________________________________       (3)Company:________________________








Phone:__________________________








Address:_________________________

Action taken:____________________________

________________________________

______________________________________
      


______________________________________ 



Start date:____________   Finish date:____________ Signature:_______________________
